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If you have already registered an account on the Portal and linked to your file, log in and follow Step 6 to Step 11.
If you have not registered and linked yourself to your file, follow Step 1 to Step 11.

To request access to your file, you will need the following:

1. Your File number: This information can be found at the top right hand corner of your Divorce Certificate.
2. Your Client number:
- Call +61 2 8892 8578; or

- Email: support@comcourts.gov.au with your full name, date of birth and the name of the other party to the divorce; or
- Live Chat on Commonwealth Courts Portal

Step 1:
Go to_ www.comcourts.gov.au.

Step 2:
Register yourself as an individual.

New users

Mew users can Eegister now

Step 3:
Once you login, click on "Your Profile".

n___ Your profile

=— Make changes to your details,

including requesting access to Your profile | Logout | Home

files or on the top right hand corner.
Step 4:
Select "Request access to your file".
Options i
Account Access to my files Organisations
Personal details View my linked files View associations

|Heguest access to "."IZILIFT_I|EI Reaqister an oraanisation
Feguest access to another arganisation’s files

Step 5:

Enter your File number and Client number (Please ensure that you do not put any space in both numbers and include the full
year in the File number). Then select "Submit".
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File number: |

«+
Client number: | 4

Submit | -

Step 6:
Go to the Home page and search for your file number in "Search for file" section.

Available Files Court Diary search for file |||

Step 7:
Click on the file number in red.

Step 8:
Click on the "+" sign before "Court Events and Orders".
Application
e FMC DIVORCE filed by| | on 13-SEP-2011

=@ Court Events and Orders
Documents Filed +3 Add Document

Parties

Step 9:
Click on "View Orders" and make sure information on your Divorce Certificate is correct.

B Court Events and Orders

Date Time Evenl Presiding Location Qutcome Orders
ype Officer(s)
[ ] 10:00 | Hearing Registrar Application/Decree/Mullity View Orders
Divorce Granted

Step 10:
After viewing the order, make sure to log out of the Portal.

Your profile | Logout Home

%%mmonweolth Courts

Step 11:
Visit online booking website www.acghcmc.setmore.com to book an appointment for authenticating your Divorce Certificate.
Appointments are available between 9:00AM - 12:30PM Monday to Friday.
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Néu quy vi d8 déng ky tai khoan va_tao lién két t&i hd sa clia minh, vui long dang nhap va thuc hién ti Budc 6 téi Bude 11.
Néu quy vi chua dang ky tai khoan va tao lién két t&i hd sc cta minh, vui long thuc hién tir Budc 1 t6i Budc 11.

PE tao lién két t&i ho s6 cua minh, quy vi can c6 nhitng théng tin sau:
1. M3 sé Hb so (File number): M3 s nay nam & goc trén bén phai cta gidy Chiing nhan Ly hén cla quy vi.
2. M3 s6 Khach hang (Client number):

- Vui long goi s6 +61 2 8892 8578; hodc
- Email: support@comcourts.gov.au cung cap ho tén, ngay thang nam sinh, va tén ctia ngudi hon phéi trudc; hoac
- H6 trg truc tuyén Live Chat tai website Commonealth Courts Portal - : .

Budc 1:
Truy cap trang www.comcourts.gov.au.

Budc 2:
Chon "Register Now" dé€ dang ky tai khoan ca nhan.

New users

Mew users can Eegister now

Budéc 3:
Sau khi da hoan tat dang nhap, chon "Your Profile".

—— .
___ XYour profile
~=_-_— Make changes to your details,
- - including requesting access to Your profile | Logout | Home
files hoac & gbc trén bén phai man hinh.
Buéc 4:
Chon "Request access to your file".
Options i
Account Access to my files Organisations
Personal details View my linked files View associations
|Heguest access to '-.-'|:|L|rfile| Reaqister an oraanisation
Feguest access to another arganisation’s files
Budc 5:

Dién M& s6 Ho sa (File number) va Ma s6 Khach hang (Client number) (Luu y khong nhap khoang tréng va dién day da nam
trong phan Ma sé Ho so). Sau khi da nhap xong hai méa so trén, chon "Submit".
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File number: |

«+
Client number: | 4

Submit | -

Budc 6:
Vao trang chli va nhap Ma s Ho sa clia quy vi vao 6 trang sau chit "Search for file".

Available Files Court Diary search for file |||

Buéc 7:
Chon M3 s6 H6 so dudc in do.

Budc 8:
Chon dau "+" trudc phan "Court Events and Orders".

Application
a FMC DIVORCE filed hgr'| |Gn 13-SEP-2011

=@ Court Events and Orders
Documents Filed +3 Add Document

Parties

Budc 9:
Chon "View Orders" dugc té do va kiém tra thdng tin trén gidy Chiing nhén Ly hén cda quy vi.

@ Court Events and Orders

Date Time Event Presiding Location Qutcome Orders
Type Officer(s)
[ ] 1000 Hearing Registrar Application/Decree/Mullity View Orders
Divarce Granted

Budc 10:
Sau khi ki€ém tra gidy Chiing nhan Ly hén, quy vi luu y dang xuét khoi tai khoan ctia minh.

* Yourprofile | Logouwt  Home
fide 9 Commonwealth Courts
YT orta

Budc 11:
Vui long truy cap www.acghcme.setmore.com dé dat hen l1am thu tuc hgp thitc hda gidy Chirng nhén Ly hén. Lich hen tir 09:00 -
12:30 gid th Hai dén thi Sau.
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